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Hello
Thank you very much for your interest in the position of Property Assistant here 
at Arawak Walton Housing Association. 

A little bit about us…

Arawak Walton is the largest independent Black and Minority Ethnic housing 
association in the Northwest and currently manages 1,203 homes within 
Manchester, Stockport and Trafford. We have inspirations to grow, mainly through 
working with peer associations to address the housing needs in our areas. We 
aspire to be the housing provider of choice for all our customers whilst remaining 
financially strong and independent.

We are passionate about what we do, and we are passionate about the people we 
serve. We have a proud heritage in helping to create vibrant and sustainable multi-
cultural neighbourhoods in inner city areas by working with community groups, 
local enterprises, charities, and organisations across Manchester. We put our 
tenants at the heart of all our decision making.

On the following pages you will find information the role and how to apply.

Best wishes and
best of luck!



Scheme 
Manager 

We are looking for a caring and organised 
individual to oversee all aspects of the 
smooth running of one of our ‘Over 55’s’ 
schemes.  In particular, the successful 
candidate will deliver a high-quality 
housing and support service to tenants and 
the wider community, promoting their 
independence, health and well-being in 
addition to acting as a co-ordinator of care 
and support services provided by other 
agencies. 

A key requirement of the role is to 
encourage mutual support amongst tenants 
and promote social and community 
activities, in addition to the day-to-day 
management of the scheme and ensuring 
health and safety requirements are in place. 

This is a great opportunity for a friendly, 
well organised individual to join an 
organisation that prides itself on providing 
excellent training and development 
opportunities, in addition to offering a 
friendly working environment, generous 
holiday entitlements and fantastic office 
facilities, based in the heart of Manchester

• For an informal
discussion about the role
please contact Monika
Rahman, Senior Housing
Officer (Sheltered), on
0161 272 6094 or via
recruitment@arawakwalt
on.com

• Please apply via our
recruitment portal on
our website, sending
your CV and covering
letter.

• Closing date: 5pm on
27th September 2024.

• Interviews: 8th

October 2024.

Salary Up to £25,252 (pro rata) plus 
excellent benefits
Part Time – 20 Hours per week (4 
hours per day Monday to Friday)

• Generous employer
pension contribution

• HSF health cashback and
employee perks scheme

• Central Manchester
location with work life
balance policy in place

https://www.cloudonlinerecruitment.co.uk/Arawakwalton/Home.aspx?MenuID=52o9/jovgTA=














EMPLOYEE BENEFITS

The successful candidate will be offered a competitive salary with an 
excellent benefits scheme. As a small to medium sized employer, our 
employees achieve variety, early responsibility, the opportunity to 
work on their own initiative, to work closely with other people 
(including senior management) and to have their voice heard.

• High levels of staff and tenant satisfaction

• 25 days leave + Bank Holidays + leave to enable Christmas shut 
down between Christmas Day and New Years Day. 

• SHPS DC pension scheme with a minimum 3% employee 
contribution  and an  11.4% employer contribution rate.

• Family-friendly and flexible working policies

• Health and wellbeing benefits including:

o Day one access to a fantastic health cashback scheme via 
HSF UK health plan, which includes cosmetic health 
cashback. 

o Free annual employee health checks 

o Occupational health and Employee Assistance Programme 
support 

o Employee perks - Perkbox membership – high street, leisure 
and travel discounts and offers. 

o Discounted gym membership (via Perkbox), 

•   Subsidised social events 

•   Generous training and development programme

•   Low interest car loan scheme 

•   Central Manchester office, adjacent to green space but within  
walking distance of Manchester City Centre and excellent transport 
links (airport, motorway, rail and bus).



Equality, diversity and inclusion are 
paramount for us. We are proud to 
have a team of employees from 
diverse backgrounds and we embrace 
diversity in all that we do. We 
positively encourage applications for 
employment from eligible candidates 
regardless of sex, race, disability, age, 
sexual orientation, gender 
reassignment, religion or belief, 
marital status, or pregnancy and 
maternity. Please refer to our Equality, 
Diversity and Inclusion policy for 
more information. 

We are a Disability Confident 
employer, and we will work to ensure 
reasonable adjustments are in place 
where possible throughout the 
recruitment journey and into 
employment. We want to help you 
show your talents so please tell our 
recruitment team if you require 
support to do so.

Please note that all of our roles 
require an up-to-date DBS check. 
Please read more on our policy 
regarding DBS checks for more 
information. 

Additional information 

https://arawakwalton.com/wp-content/uploads/EDI-policy-and-implementation-plan-2021-24-reviewed-Jan-2024.pdf
https://arawakwalton.com/wp-content/uploads/EDI-policy-and-implementation-plan-2021-24-reviewed-Jan-2024.pdf
https://arawakwalton.com/wp-content/uploads/Recruitment-of-Ex-offenders-Policy-DBS-Policy-Final-1.pdf
https://arawakwalton.com/wp-content/uploads/Staff-structure-as-at-01.07.24-NO-NAMES.pdf
https://arawakwalton.com/our-staff/
https://arawakwalton.com/


Arawak Walton Housing Association 
Margaret House, 23 Manor Street, Ardwick, 
Manchester, M12 6HE
Tel: 0161 272 6094
www.arawakwalton.com 

http://www.arawakwalton.com/
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